HARTSVILLE/TROUSDALE COUNTY GOVERNMENT
ORDINANCE #311-2024-11

AN ORDINANCE TO AMEND THE PERSONNEL PoOLICY/EMPLOYEE HANDBOOK FOR
HARTSVILLE/TROUSDALE COUNTY GOVERNMENT

WHEREAS, the Hartsville/Trousdale County Government is required to develop its own personnel and
office policies; and

WHEREAS, our current Personnel Policies were passed by this body in August 2022 and amended
September 2023; and

WHEREAS, these policies should be periodically reviewed, updated, and changed when necessary;
and

WHEREAS, it is the desire of the Hartsville/Trousdale County Commission to present an updated
version of the Personnel Policies for the employees of Hartsville/Trousdale County Government except
those employees working for the School System and County Highway Department. These
departments currently have their own personnel policies; and

WHEREAS, the policies have been reviewed and presented by the Personnel Committee.

NOW THEREFORE BE IT ORDAINED by the Hartsville/Trousdale County Commission meeting in
regular session that the following sections be amended:

Section 1: Section V, Item E. Sick Leave, Item 4. shall be amended to read as stated in the
attachment to this ordinance.

See 'ATTACHMENT, Section 1’

Section 2: Section V. Item B. Holiday Pay, Item 10 shall be added to the section as stated in
the attachment to this ordinance.

See 'ATTACHMENT, Section 2’

BE IT ENACTED that this ordinance shall take effect on January 1, 2025 after its adoption, the public
welfare requiring it.

Recommended by the Personnel Committee Section 1:July 11, 2024 | Section 2: August 15, 2024.
Public Hearing held on __October 28, 2024

Motion: Approve ORD 311-2024-11 as presented

1M Brian Crook Electronic Vote
First Reading September 23, 2024 2m_Shane Burton Yes 18 No 1 Abstain 0 Absent 0 PAsseD

Motion: Approve ORD 311-2024-11 as presented

1M Brian Crook Electronic Vote
Second Reading  October 28, 2024  ?m Shane Burton Yes 18 No 0 Abstain 0 Absent 1 PAsseD

IN EFFECT AND APPROVED ON OCTOBER 28, 2024 IN REGULAR SESSION

Approved: - Attest:

/C e | &/// //f)ofia (oo

y/// onnie Taylor, Commission Chdirman Rita Crowder, County Clerk




ORD 311-2024-11 Amending the Personnel Policy
‘ATTACHMENT, Section 1’

Section V. Benefits

E. SICK LEAVE

4. Employees who have used all their sick leave will not receive financial
compensation for additional days needed due to illness or injury. For any
additional time needed, the employee must exhaust any accumulated vacation
leave before employer can consider leave without pay status.

‘ATTACHMENT, Section 2’

Section V. Benefits

B. HOLIDAY PAY

10. Employees within their six-month probation period and on leave without pay status
around a holiday are eligible for holiday Pay if any time off before or after the holiday
is requested and filed with the Human Resource/Payroll Coordinator during their
first week of employment. The employee would need to state any planned time off
during their HR orientation and inform their Supervisor within 1 week of their hire

date.



